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Sub: Guidelines to request for change or retention of ministerial staff,

It has been observed that many Branch Incharges/ MO I/Cs are submitting requests
for change or retention of ministerial staff without proper justification after issue of order
dated 27/8/2024 regarding reorganisation of staff.

All Officer-Incharges are hereby directed to ensure that any change in staff or
retention of staff must be accompanied by proper justification, in line with the guidelines
issued by the Central Vigilance Commission, Services Department and efforts undertaken by
Officer-In charges at their level, to improve the performance of official concerned. Please do

all officials are appointed/allocated by Services Department and no classification of
t/inefficient is done by Services Department.

that staff should not be retained on sensitive posts for more
her posts for more than five years. If any Officer-Incharge feels
ember is not working properly as per the Government rules, the
ay guide/recommend for training at UTCS /motivate the
ecord remarks in the Annual Performance Assessment Report
lowing the due process, if there is no improvement in the
ated attempts. Mere surrendering of so called inefficient
i rather the Controlling Officer may recommend coercive
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